Quality Assurance review (remote) autumn 2022- Planner

	Name of centre
	Impact North West

	ASDAN Centre number
	38780

	Name of Centre QA Representative
	Becky Radford

	ASDAN External Quality Assurer (EQA) details
	Name: Linda Goodair
Email: linda.goodair@yahoo.co.uk


	Qualification/s offered at the centre 
	Employability 

	
	PSD


	
	


Please complete all sections, sign and return the planner and required documents to your EQA, via email at least 5 working days prior to the visit.
1. Location for visit
	This visit will be remote. Your EQA will be in contact with a virtual platform invitation.


2. Staffing, Management and Quality Assurance  
	Job Role
	Full Name/s
	ASDAN Training attended?
	Available for visit?

	Head, Principal or Centre Manager
	Jayne Jones
	No
	Yes

	Lead Internal Moderator
	Holly Cottrell
	No
	Yes

	Examinations Officer
	Joanna Smith
	Yes
	Yes

	Qualification Co-ordinator/s
	Becky Radford
	Yes
	Yes

	Qualification assessors (please include all qualifications your centre delivers with ASDAN)
	Employability 
Personal, Social Development 
	Yes
	Yes




3. Evidence
Evidence of the following will need to be provided prior to the visit.
	Statements, Policies and Procedures
	Reference 

	Policy/ Procedure for Internal Moderation (including templates for reporting)
	

	Policy/ Procedure for Assessment (including formative and summative assessment) 
	

	Assessment Planning:  Procedure for delivery of required GLH and recording of assessment and related assessment plans

	

	Procedure for dealing with staff training and evidence (including ASDAN roles and responsibilities) 
	

	Procedure for dealing with Candidate Enquiries and Appeals against Assessment Decisions
	

	Procedure for dealing with Malpractice / Maladministration
	

	Statement on Candidate Support (to include):
· initial assessment and induction 
· advice and guidance procedures
· credit transfer, exemption and Recognition of Prior Learning 
· monitoring candidate progress 

	

	Procedure for Quality Assurance Review of the Qualification (review and feedback, monitoring learner progress) to include:
· Procedures for candidate registration (level, units and qualification size)
· Procedure for certification checks (level, units and qualification size)
· Procedure for reviewing ASDAN moderation feedback reports (MFR) and resulting actions.

	

	Conflict of Interest Policy and procedure (including declaration template)
	

	Policy / Statement on working with Satellites & 3rd Party Partnership Arrangements (where applicable)
	


	 QA contact signature:

	

	Date:
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